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[TOJIOXKEHUE
O BEJIEHWM JIMYHBIX JIEJI OBYYAIOLLIMXCS



1. OBIIUE ITOJIOKEHUSA

1.1. Hacrosimee IlomokeHrMe O TMOPSAKE BEACHHS JIMYHBIX JIe7  OOyYaroniuxcst
OpraHu3aliyi, OCYIIECTBIISIONIEH  00pa3oBaTelibHYIO0 JedaTelbHOCTh (nanee — Ilomoxkenwue),
pazpabotaHo B cooTBeTcTBUU ¢ DemepanbHbiM 3ak0oHOM Ne 273-D3 ot 29.12.2012 «O6
obpazoBanuu B Poccuiickoit ®enepauuun» ¢  u3MeHeHusiMu OT 25 nekabps 2023 rona,
®enepanbubiM  3akoOHOM 0T 27.07.2006 No 152 — ®3 «O mnepcoHANbHBIX [aHHBIX» C
u3MeHeHussMu  oT 6 ¢deBpans 2023 roma, [Ipukazom Munnpocsemenus Poccum Ne 458 ot
02.09.2020 roma «OO0 yTBepXKACHUU MOpsAIKAa MpUeMa Ha oOydeHHe Mo 00pa30BaTENbHBIM
nporpaMMaM Ha4yaJIbHOTO OOIIEero, OCHOBHOTO OOIEro M CpPeJHEro o0Iiero oOpa3oBaHUAY,
[Tpuxazom Munnpocsemienust Poccun ot 6 ampens 2023 roga Ne 240 « OO yTBepKIeHUU
MOpsAKa M YCJIOBHUM OCYIIECTBICHHUS] MEpeBoa, OOydyarolmuxcs W3 OJHOW OpraHu3alllu,
OCYIIECTBIISIIOLIEH  00pa3oBaTeNbHYIO JAESITEIBbHOCTh 10 00pa3oBaTENIbHBIM Iporpammam
HAYaJbHOTO OOINEro, OCHOBHOTO OOIIEr0 M cpeaHero ooimero oOpa3oBaHHs B JApYyrue
OpraHu3alliy, OCYILECTBIIAIONINE O0pa30BATENBHYIO JEATENBHOCTh IO 00pa30BaTEebHBIM
nporpaMMaM COOTBETCTBYIOLIETO YpPOBHS H HampaBJICHHOCTH», a Takke YCTaBOM
IF'OCYAJAPCTBEHHOI'O BIOJDKETHOI'O OBIIIEOBPA3OBATEJIBHOI'O YUYPEXJIEHWA
«CPEIHASA HIKOJIA Ne 2 TOPOACKOI'O OKPYI'A MAKEEBKA» (mamee -
0011e00pa3oBaTeIbHOE YUPEXKIEHUE) C LENbI0 perJaMeHTaluu paboThl ¢ JTUYHBIMHU JelaMu
YYAIIUXCs IIKOJIBI U OMpEAeNsAeT MOPSAIOK IECUCTBHI BCEX KaTEropuil paOOTHHUKOB MIKOJIBI,
YYaCTBYIOIIMX B pabOTe C BBIIIICHA3BAHHOUN JIOKYMEHTAIIUEH.

1.2. JlanHO€ TOJIOKEHUE O BEACHHUM JIMYHBIX JeJ O0y4arommxcs pa3padoTaHO C LEIbI0
peraamMeHTanud padoThl ¢ JUYHBIMH JelaMd OOYy4arolMXcs IIKOJBl U OMpEAeNsieT MOPSI0K
JIENCTBUI BCeX KaTeropHuil meJarorniyeckux U aIMUHUCTPATUBHBIX PAOOTHUKOB LITKOJIBI.

1.3.Hacrosimee Ilomoxxenue yTBEp)KOaeTCs TMPUKA30M IO IIKOJIE W  SBIACTCS
00s13aTeNbHBIM ISl BCEX KAaTETOpUN TEeNarorH4ecKuX W aJAMHHHCTPATHBHBIX pPaOOTHHUKOB
IIKOJTBI.

1.4. Benenve u XxpaHeHHe TUYHBIX JIE1 00YJAIOIIUXCS IIKOJBI BO3JIAraeTcsi Ha KIaCCHOTO
pykoBoguTens (BeA€HHWE) M Ha JIEJONPOU3BOJAMTENS] OpraHU3allud, OCYLIECTBIIAIOIIEH
00pa30BaTeNbHYIO IEATEIbHOCTD (XpaHEHHE)

2. MOPAAOK O®OPMJIEHUSA JIMYHBIX JAEJI TPU BCTYIIJIEHUU B
HIKOJY

2.1. JInuHble Aena ydamuxcs 3aBOJATCS KJIACCHBIM PYKOBOJMTENIEM IO MOCTYIUIEHHIO B |
KJIACC Ha OCHOBAHUH JINYHOTO 3asIBJICHUS POJUTENEH.
2.2. ns odopmieHHS JUYHOTO [eNla JOJDKHBI OBITh TIPEICTABICHBI  CIETYIOIINE
JIOKYMEHTHI:
- 3adBI€HME OT pOJUTENed (3aKOHHBIX MpEJCTaBUTENIeH) O TpuemMe B
00pa3oBaTeNbHYIO0 OPTaHU3ALUI0 HA UMS TUPEKTOPA;
- KOIUS CBHUJIETEIBCTBA O POXKICHNH;
- ¢dororpadus 3x4;
- KOIMHM MAcropTOB pojauTeNel (3aKOHHBIX IpecTaBuTeNeil) 00yJaromerocs;
- KONHUS BKJIAJbIIIA O TPaKIAHCTBE (111 MHOCTPAHHBIX TPaXK/IaH)
- coriacue Ha 00paboTKy NepCOHAIBHBIX JTaHHBIX; - MEAMLIMHCKAs KapTa;



- kommu OMC, CHMWJIC, UHH.

2.3. Jna mocrymieHus Bo 2-9-ple  KJIacCchl MPEAOCTABISIIOTCS  JTOKYMEHTHI,
BBIIIICTICPEUNCIICHHBIE B TaHHOM [lonoskeHuu; st 00ydaronmxcsi, TOCTUTIINX Bo3pacTta 14 mer,
00s13aTeNIbHBIM SIBJISIETCS TIPEAOCTABICHUH KOIMH MAcIopTa.

2.4 J1ns noctymienns B 10 — i KJ1ace MPeAOCTABIISIFOTCS CIASAYIOMINUE TOKYMEHTHI :

- JIMYHOE 3asBJICHUU POJUTEIICH;
- arrecTat 00 OCHOBHOM 00II[eM 00pa30BaHUU; - KOMHS MACIOPTa 00yJarOIeTOCs..
2.5.0cHoBanueM [uisi u3naHus npukaza «O 3aYUCIEHUW» CIIYXKHUT 3asBIICHUE
poauTenen.

2.6. KnaccHblil pyKOBOAMTENIh BHOCHUT COOTBETCTBYIOLIYIO 3allMCh O 3a4UCICHUH B
auyHOe nieno. JlnvHble nena o0ydaromuxcs MOANUCHIBAET AUPEKTOp 00I1e00pa3oBaTeIbHOTO
YUPEXKJIEHUS U CKPEILISET M1€YaThIO.

2.7.Jlngnoe nemo oOydaromierocsi BEACTCS Ha BCEM IMPOTSDKEHUH yueObl (C MOMEHTa
MIOCTYIUIEHHUS €r0 B IIKOJIY U JI0 €€ OKOHYAaHMUS).

2.8.JIuunble nena ydammxcsi BeIyTcs KIACCHBIMU PYKOBOAUTEISMH. 3alUCH B TUYHOM
Jiesie HeoOXOAMMO BECTH YETKO, aKKypaTHO M TOJIBKO YEpHHUIIAMHU CHUHEro 1Bera. [lo okoHyanuu
KaXJIOr0 roja mojx Tpadoil «IOAMHCHh KIACCHOTO PYKOBOJIMUTEINS»  MPOCTABISIETCS II€YaTh
IIKOJIBI.

2.9.B nmu4HOE 1e70 yYeHHUKa 3aHOCSATCS:

- 3adBJICHHE POJUTENICH (3aKOHHBIX MPEICTABUTENICH) O MpUEeMe B IIKOIY C
00513aTeNIbHON 3aITUCHhI0 00 03HAKOMJICHHH C Y CTABOM IIIKOJIBI,
- oOuue cBefeHuss 00 00yvaroemMcs;
- WUTOTOBbIE OTMETKHU yCIIEBAEMOCTH B KJlaccax, 3aBEPEHHBIE MOJIUCHI0 KJIACCHOTO
PYKOBOJMTENS M MEYaThiO MIKOJIbBL;
- 0 IepeBoJie B Ipyrod Kiacc (3asBlIEHUE MUIIETCA JUYHO OJHUM M3 POAUTENEH
(3aKOHHBIX MPECTABUTENECH );
- KONHS CBUJETENbCTBA O POXAECHUU; 3asBIEHHE O COrjlacMM Ha 00paloTKy
NEepCOHAIBHBIX JAHHBIX; aTTecTar (g yyamuxcs 10, 11 kimaccoB).
2.10.3aKkoHHbIE MPEJCTABUTENN JIeTe — CUPOT U JeTel, HaXOIAIUXCs MO OINEKOi,
JIOTIOJTHUTEIBHO JIOJKHBI NPEAOCTaBUTh  JTOKYMEHTHI, YJOCTOBEPSAIOIINE WX IOJHOMOYHS B
OTHOIIIEHUHU JJAHHOTO peOeHKa.
2.11JIluvHOE neNi0 MMeeT HOMEp, COOTBETCTBYIONIMK HOMEpPY B ai(aBUTHOW KHUTE
3alKCH YYalUXCsl ¢ yKa3aHHeM COOTBeTCTBYMoIIel nutepsl (Hampumep, Ne K\5 o3nauaer, uto
yuauuiics 3anucad B andaBuUTHOW kHUTe Ha OykBy «K» moa Ne 5). @amunusi, UMs, OTYECTBO
oOyJaromierocss Ha TUTYJIBHOM JICT€ BHOCHTCS B POAMTENHLHOM Majexe (Hampumep, MBaHoBa
NBana HBanoBuua). HammeHoBaHME 00pa30BaTENBHOTO YUPEXKJACHHS BHOCHUTCS CTPOTO B
COOTBETCTBUHM C YCTaBOM 00IIe00pa30BaTEIbHOIO YUpEXJIEHHs (IOMYCKAIOTCS COKpalleHHs,
MIPEAYCMOTPEHHBIE YCTaBOM). MecTopacmosoxkeHusi o01eo0pa3oBaTeIbHOTO YUPESKICHUS — B
MMEHUTENbHOM Tazexe (r.0. MakeeBka, . Makeeska, JIHP).
2.12.Ha meBoil CTOpOHE pa3BOpOTa JIMYHON KapThl OOydaromierocs (Gpamuius, ums,
OTYECTBO peOEHKAa BHOCATCA B MMEHHUTEIbHOM TaJeke B TOYHOM COOTBETCTBHU CO
CBUJETENHLCTBOM O poxkaeHuu. Ocoboe BHUMaHUE cleAyeT oOpalaTh Ha CIIOBa, COJEprKallne
6ykBy «E». Jlata poxmenus mpoctasisercss B dopmare: «01 umcina B smupape mecsie, 2001
roay», ¢ o0s3aTeabHBIM IpocTaBieHueM «0» mepes OJHO3HAuYHbIM 4HCIIOM naThl. Hammcanue
HAaMEHOBaHMS Mecsna B IudpoBom dopmare (apaOCKuMuU WM PUMCKUMHU HHdpamMu) HE
nomyckaercsi. CBEIEHHsS O POOUTENSAX (3aKOHHBIX NPEICTABUTENAX) BHOCITCS HAa OCHOBAHWHM



JTaHHBIX, MPEJOCTaBICHHBIX UMH. B rpade «rae BocnmuThIBaiCS 10 MOCTymJieHUs B 1 Kiaccy
BO3MOYKHBI BAPHAHTHI: «B JIETCKOM Caay» U T.II., 3alHCh «B CEMbE» BO3MOXKHA B TOM Cllydae,
Korja peOeHOK He IMocelan YUpexaeHne KOJUIEKTUBHOrO npedbiBanus neteil. JJomamnuii agpec
YKa3bIBAETCS, M0 MPEIOCTABICHHOMY POJUTEISIMH (3aKOHHBIMH MPECTABUTENISAMH), JOKYMEHTY
(KcepoKomMHu AOMOBOM KHHUTH, apecHoi cripaBku, cripaBku XXKKY/ OCM/I) a Takxkxe poauTenn
OUINYT B 3asiBICHUH (aKTHUECKUH aapec MpOKMBaHUS peOCHKA €CIM OH OTJIMYAETCs OT MecTa
pETUCTpaIHH.

2.13.JInunble nena oOy4aromUXCs XPaHATCSA B CTPOro OTBEAEHHOM Mecte. JImuHbIe
Jiella OJIHOTO KJlacca HaXOoASTCS BMECT€ B OJHOW Mamke U JOJKHBI OBITh Pa3iokKEeHbl B
anaBUTHOM MoOpsAaKe. B manke IMYHBIX /€1 KIacca HAXOAUTCS CIHMCOK YYaIIUXCsl C yKa3aHUEM
dbamunuu, UMEHU, OTYECTBA, AAThl POXKACHUS, HOMEpa JIMYHOTO JieJia U 3aBEepAeTCs MOAMHCHIO
KjJaccHoro pykoBoautens. Crnucok MeHsiercs exeronHo. OOmme cBeeHHs 00 ydamuxcs
KOPPEKTUPYIOTCA KIACCHBIM PYKOBOJAMUTEIEM [0 Mepe H3MEHEeHHs NaHHBIX. [Ipu BBIOBITHH
yUaIIerocsi M3 LIKOJIBI JIMYHOE JIENI0 BBINAETCS, HA OCHOBAHUU CIIPaBKU M3 YUYEOHOTO 3aBEICHHS
KyJla IOCTYTaeT peOCHOK, MMCHbMEHHOTO 3asBICHHS, POAUTEISIM HIIH JIUIAM, UX 3aMEHSIONINM, C
oTMeTKONH 00 3TOM B andaBuTHON KHuUTe. [0 OKOHUAHWU IIKOJBI JMYHOE JENI0 YYallerocs
XPaHUTCS B apXuBe MKOIbI 50 JIeT.

2.14. KoHTponb 3a COCTOSHHEM JIMYHBIX JI€1 OCYIIECTBISICTCS 3aMECTHUTENIEM
JUPEKTOpa U IUPEKTOPOM IIKOJBI. [IpoBepka IMYHBIX A€ yYaluXxcs OCYIIECTBISETCS MO IIIaHy
BHYTPHUIIIKOJILHOTO KOHTPOJIS, HE MEHee 2-X pa3 B roj. B HeoOXoAMMBIX cllydasx MpOBEpKa
OCYILECTBIISICTCSI BHEIUIAHOBO, OmEepaTUBHO. Llenn u O0OBEKT KOHTPOJS — MPaBHIBHOCTH
oopMIICHHS THYHBIX JIeT YIAITHXCS.

2.15. 3a cucremaruueckue rpyOble HapyIlleHUs MpH padoTe C JUYHBIMU JAelaMu
y4aluxcst JUPEKTop BIpaBe 0ObSIBUTH 3aMeUaHHe WM BHITOBOP KJIACCHOMY PYKOBOAMTEIIO.

3. MNOPSAJTOK PABOTBI KJIACCHBIX PYKOBOJAMUTEJIEN C IUYHBIMHU
JAEJIAMUA OBYYAIOIIUXCA

3.1. KimaccHbie pyKOBOJUTENHU MPOBEPSIIOT COCTOSTHUE JTUYHBIX JI€JT €KETOTHO B CEHTSOpE U
Mae TEeKYILEro roja Ha HaJln4ue He0OXOIUMBIX TOKYMEHTOB.

3.2. JInuHble nena ydalluxcsl BEAyTCsl KIACCHBIMH PYKOBOJIUTENSAMU. 3allUCU B JTMYHOM
Jienie HeoOXO0AMMO BECTH YETKO, aKKypaTHO U TOJIBKO YEpHUJIaMU cuHero 1seta. [lo okoHuaHun
Ka)KJ0r0 roJia B JMYHOE J1€710 00y4aromerocss BHOCSATCS UTOTOBbIE OTMETKH 3a KaX /bl yueOHbIN
roJl, 3aBEPEHHBIE MONUCHIO KJIJACCHOI'O PYKOBOJIUTENS U MeYaThiO 7S JOKYMEHTOB.

3.3. B nmuHOM [ene ydamerocsi MOCJ€ BBICTABICHHUS OIEHOK 3a YYeOHBIH TOJ
MIPOCTABJISIFOTCS CIEAYIOLIUE 3aIUCH:

- YYAIIUXCs, HE UMEIOIUX aKaJIeMUYEeCKOW 3aq0JDKeHHOCcTH, «llepeBenen B
KJIace»;

- JUISL yJallluxcs, UMEIOIINX aKaJIeMUYECKYIO 3aJ0JDKEHHOCTh, «llepeBenen B
KJIaCC YCJIOBHO;

- yyalluxcsi, 3aBEpUIMBIIMX OCHOBHOE o0Imiee oOpa3zoBaHMe, cpeaHee oOIee
o0pa3oBaHMe, WIN OTYUCICHHBIX «OTUUCIIEHY;

- JUIs  yyaluxcs, He JIMKBUAMPOBABIIMX  aKaJeMHUYECKYI0 33J0JDKEHHOCTh
«OcTaBieH Ha IOBTOPHOE OOy4YeHHE B knacce» win «llepeBenen Ha oOyueHue
alaTHPOBAHHBIM OCHOBHBIM 00Opa3zoBaTtesbHbIM IporpamMMaM (AOOII) unu Ha oOydeHue 1o
WHIuBHAyaTbHOMY yueOHOomMy tiany (MYID)». Ilpm nuxBupanum — akaJaeMHYEeCKOM



32JI0JDKCHHOCTH ~ TIPOCTABIIACTCS  3alUCh:  «AKageMuyeckas  3aJ0/DKeHHOCTh  (A3)
JTUKBUIMPOBaHa». [Ipu 3TOM BBICTaBJIICHHAs HEYAOBIETBOPUTEIbHAS OTMETKA IO HTOTraM
y4eOHOTr0 rojja He UCIIPABIISETCS.

3.4. B mnanky nuuHBIX Jed KJacca BKIJIAJbIBACTCA CIHHCOK Kiacca C YKa3aHHEM
dbaMunum, UMEHU, HOMEpa JIMYHBIX JeN, JOMAITHUN aapec W HOMep TenedoHa, JaHHBIE O
ponutensix, a Takke ®.M.0O. knaccHoro pykoBoautena. COuMcok MeHsieTcs exeroaHo. Eciu
YUEHUK BBIOBUI B T€UEHHE yueOHOTro rofa, TO JEJIaeTcsi OTMETKAa O BBIOBITHH, yKa3bIBaeTCs
Homep npukasa. (I[Ipuioxenue)

3.5.  OOmue cBeneHus 00 yJanuxcst KOPPEKTUPYIOTCS 110 MEepe M3MECHEHHMSI TaHHBIX.

4. TTIOPAAOK BbIJAYU JIMYHBIX JEJ OBYYAIOILIUXCH ITPU
BbIBBITHUH U3 IIKOJIbI

4.1. Bppraua JWYHOTO Jefia POJUTENSIM  YYaIlIerocss IMPOU3BOJIUTCS  KIACCHBIM
pyKoBOJUTENIeM TpH Hamuauu npuka3a «O BeIOBITHHY». (COOTBETCTBYIOMIAS 3aIUCh BHOCHUTCS
KJIACCHBIM PYKOBOJIHUTEJIEM B JIMYHOE JIETI0 00YJArOIIEeTOCs.

4.2. Ilpu BbIAaYE JUYHOIO Jieja JACJIONPOU3BOIUTEIb BHOCUT 3aUCh B aIpaBUTHON KHUTE
O BBEIOBITHH.

4.3. B ciydasx, koraa BeIObITHE 0(GOPMIIIETCS B TEYCHUE y4eOHOro TMepHoja, KIACCHBIN
PYKOBOJIUTEIh COCTABIISICT BBIMKMCKY TEKYIIUX OTMETOK 32 JIaHHBIN TIEPHO]I.

4.4. Jluanele nena, He 3aTpeOOBAaHHBIC POJIUTEISIMH, IEPEAAOTCS B apXHUB IIKOJIBI, TIC
XPpaHATCS B TEUECHHUE 3 JIET CO JHSI BHIOBITHS y4aIerocs U3 IIKOJIBL.



IIpunoxenue

CIIMCOK
kiacca 'BOY «CHI Ne2 I'.O. MAKEEBKA» Ha 20 -20  yu4eOHBIii rox

Ne ®.N.0. Ne niuuHoTO NENa Jara u rog JlomaniHuii
T pOXIECHUS azapec

KitaccHbI pyKOBOIUTEND

IMonmnuce d.1.0.




